FOLLOW-UP SUMMARY PAGE EXAMPLE (AFTER 3 MONTHS)

BACKGROUND:

Name: John Doe
DOB: 3/6/78
Location: Umlazi F

LS location: Umlazi K
Date: Mar 08
Phone: 083-555-5555

Career: Accountant
2nd:Social Worker 
3rd: Nurse
Education: Matric, Biology – F, Maths – E, Physical Science - D

Skills: Computer course – 1 week

Experience: none

VOLUNTEER WORK:

Sethani
Avg. hours per week: 8
Weeks: 12

Activity summary

	Tasks Performed
	Amount of Time Spent on Task

	Entered money spent and raised on excel spreadsheet
	12 hours

	Wrote and filed receipts for money spent
	4 hours

	Assisted with fundraising by contacting potential funders to set up meetings 
	12 hours

	Attended meetings with potential funders
	4 hours

	Assisted going through old receipts for the past year and logged where money was being spent to see where too much money was being spent on unnecessary things
	50 hours

	Attended staff meetings with organization accountant
	12 hours


Experience and knowledge gained: Learned importance of tracking money spent and received, gained experience in keeping the budget for a larger organization, gained knowledge and experience in use of excel spreadsheets
Other Volunteer work:

Assisted family, friends with bank and budgeting—8 weeks

	Task Assistance was provided For
	# of family, friends assisted
	# of people who became indepe-ndent in task at end of 8 weeks

	Set up bank accounts
	10
	8

	Instructed in depositing,withdrawing money 
	10
	8

	Instructed in balancing checkbook
	10
	6

	Instructed in budget planning based on current income
	15
	10

	Assisted in formulating savings plan to eliminate debt
	15
	7


Experience and knowledge gained:  Learned how to assist other people with forming a good budget that could assist with getting them out of debt and work towards having a healthy savings account.
 STUDY:
Library research: 
Avg. hours per week: 4
Weeks: 10

Reading at home:
Avg. hours per week: 4
Weeks: 10

Activity summary

	Title
	Author
	Topic
	No pages read
	No Book reports

	Fundamentals of Financial Management
	E.F. Brigham
	Accounting
	300/300
	3

	 Fundamentals of Investment
	G. J. Alexander
	Accounting
	234/234
	2

	Long Walk to Freedom
	N. Mandela
	Biography
	138/512
	1

	Basic Econometrics
	W. H. Greene
	Accounting
	150
	


